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Article 1: To respond to students’ request for an examination leave, “Fu Jen Catholic University Regulations for Examination Leave” are formulated in accordance with Article 22 of the University Academic Policies (hereafter the Regulations.)
Article 2: When students cannot take a midterm, a final or a graduation examination, or a pop quiz in class, they should request a leave for that test.
Article 3: A leave for a midterm, a final or a graduation examination should be requested at the Curriculum Division of the Office of Academic Affairs before the exam takes place. Nevertheless, when students encounter actual difficulties or force majeure (uncontrollable events) that prevents them from taking the leave in advance, they could then request the leave within three days after the exam (the exam date should be included) by providing sufficient supporting documents. Students should make the request for a leave from a pop quiz in class to the instructor.
Article 4: When students cannot take an exam due to illnesses, they should provide a medical diagnosis issued by a hospital when they request a leave.
Article 5: When students cannot take an exam due to school-related activities that allow for official leaves, they should request the leave by following the University Regulations for Official Leave.
Article 6: When students cannot take an exam at the University because they are taking a national examination or graduate entrance examination on the same day, they should present their exam permit when they request a leave from the University exam.
Article 7: When students cannot take an exam at the University due to family-related events such as wedding or passing of direct relatives and siblings or grievous family incidents, they should provide a written document when they request a leave.
Article 8: When students cannot take an exam at the University due to accidents caused by pregnancy, delivery or parenting (for children under three years of age), they should provide a medical diagnosis issued by a hospital or other related written documents when they request a leave.
Article 9: When students cannot take an exam at the University due to other special circumstances, they should provide related documents. After these documents are approved through the administrative procedure, they can request a leave.
Article 10: When a student’s request for an exam leave is approved, he or she can take a makeup exam, which is limited to one time only. That is, if the student does not take the makeup exam on the designated date, he or she will not be able to request another one.
Article 11: Students should request an exam leave by the designated deadline; if the request is made beyond the deadline, it will not be considered and students are regarded absent from the exam. When a student is absent from an exam, he or she gets a grade of zero for that test. 
Article 12: These regulations were passed at the Academic Affairs Council, and were promulgated and implemented upon approval by the President. The same procedure will be followed for each amendment.

