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6 ABOUT FJCU 

What Can You Do in ISC?  
Missions of Int’l Student Center (ISC) 

國際學生中心的使命 
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7 ABOUT FJCU 

Contact Information of Administration Offices 

業務單位聯絡方式 

Administration Offices Phone and Fax Email 

Board of Directors 

Tel: 02 - 29053117  
Fax: 02 - 29086242 

trust@mail.fju.edu.tw 

Principal’s Office Tel: 02 - 29052202 president@mail.fju.edu.tw 

Office of Public Affairs  
Tel: 02 - 29053783  
Tel: 02 - 29052210  
Fax: 02 - 29026201 

pro@mail.fju.edu.tw 

Office of Secretariat  
Tel: 02 - 29052204  
Fax: 02 -29044938 

secret@mail.fju.edu.tw 

Office Of Academic Affairs 
Tel: 02 - 29052217  
Tel: 02 - 29052218  
Fax: 02 - 29052225 

dean@mail.fju.edu.tw 

Office Of Student Affairs 
Tel: 02 - 29053174 
Fax: 02 - 29053174  

dsa@mail.fju.edu.tw 

Office Of General Affairs 
Tel: 02 - 29052238  
Tel: 02 - 29052239  
Fax: 02 - 29032656 

glafair@mail.fju.edu.tw 

Office Of Research and 
Development 

Tel: 02 - 29053109  
Tel: 02 - 29053136  
Fax: 02 - 29041563 

rdo@mail.fju.edu.tw 

Office of International 
Education 

Tel: 02 - 29053137 
Fax: 02 - 2903-5524 

oie@mail.fju.edu.tw 

Personnel Office 
Tel: 02 - 29052206  
Fax: 02 - 29086210

person@mail.fju.edu.tw 

Office of Legal Affairs 
Tel: 02 - 29053124  
Fax: 02 - 29041947

legal@mail.fju.edu.tw 

Office of Military Instruction  

Tel: 02 - 29052885  
Mobile: 
0905298885 
Fax: 02 - 29023419 

smt@mail.fju.edu.tw 
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Physical Education Office  

Tel: 02 - 29053073  
Tel: 02 - 29053034  
Tel: 02 - 29052234  
Fax: 02 - 29017051 

gl6@mail.fju.edu.tw 

Accounting Office  

Tel: 02 - 29052300  
Tel: 02 - 29053009  
Tel: 02 - 29052410  
Fax: 02 - 29088360 

fjdp0046@mails.fju.edu.tw 

History Office  
Tel: 02 - 29053046  
Fax: 02 - 29053152 

fuho@mail.fju.edu.tw 

Center of Information 
Technology 

Tel: 02 - 29053093  
Tel: 02 - 29052712  
Fax: 02 - 29029557 

pubwww@mail.fju.edu.tw 

Campus Ministry  
Tel: 02 - 29052260  
Tel: 02 - 29052256  
Fax: 02 - 29025017 

religion@mail.fju.edu.tw 

Student Counseling Center 
Tel: 02 - 29052278  
Tel: 02 - 29052237  
Fax: 02 - 29044597 

scc@mail.fju.edu.tw 

School of Continuing 
Education  

Tel: 02 - 29052855   
Fax: 02 - 29028002 

dean@mail.fju.edu.tw 

Libraries 
Tel: 02 - 29052673  
Fax: 02 - 29053158 

library@mail.fju.edu.tw 

FJCU Clinic  
Tel: 02-29052526 
Tel: 02-29053130 
Fax: 02-29016040 

fj02101@mail.fju.edu.tw 

FJCU Hospital  
Tel: 02 - 29052009 
Fax: 02 - 29053973 

fjuhospital@mail.fju.edu.tw 

Faculty of Theology of  
St. Robert Bellarmine  

Tel: 02 - 29052792  
Fax: 02 - 29062439 

theology@mail.fju.edu.tw 
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14   VISA INFORMATION 

VISA Application  

申請簽證 
 
Step 1 

Apply for Resident Visa 申請居留證 

 居留簽證申請流程： 
https://www.boca.gov.tw/cp-9-185-35222-1.html 

 Procedure to obtain a Resident Visa： 
https://www.boca.gov.tw/cp-166-283-c4da3-2.html 

 Institution 申請機構：Bureau of Consular Affairs(BOCA), Ministry of  

          Foreign Affairs(MOFA) (外交部領事事務局) 

 Address 住址：3~5 Fl, 2-2 Chi-Nan Rd, Sec 1, Taipei City 

              臺北市濟南路一段 2-2號中央聯合辦公大樓 3~5樓 

 Website 網站：https://www.boca.gov.tw/mp-1.html 

 

 
Step 2 

Apply for Alien Resident Certificate (ARC) 申請居留證 

 Please go to local immigration service center for your register 
address. 請申請人至居住地之移民署服務站辦理居留證 
新北市移民署 New Taipei City Service Center 
 Address: 1F., No.135, Min’an St., Zhonghe Dist., New Taipei City 

住址：新北市中和區民安街 135號 1樓 

網站 Website：http://servicestation.immigration.gov.tw/mp.asp?mp=s003 

臺北市移民署 Taipei City Service Center 
 Address: No. 15, Guangzhou St., Zhongzheng District, Taipei City 

住址：臺北市中正區廣州街 15號 

網站 Website：http://servicestation.immigration.gov.tw/mp.asp?mp=s002 

 

 



 
15 ARC INFORMATION 

ARC Application  

居留簽證申請 
 Application time: Within 15 days counted from the next day of 

arrival or the next day of receiving resident visa in Taiwan. 
申請時機：持居留簽證入境次日起 15 日內，或在臺灣取得居留簽證後 15
天內。 

 ARC Application Materials 
申請居留證的所需文件 

ARC First-time Application 

新生初辦 

ARC First-time Application 
(Recipients of Taiwan scholarship) 

新生初辦－臺灣獎學金生 

1. application form 申請書 
2. One 2’’ x 2’’ color photo 

照片 1 張：白底正面照  
3. passport (original and copy) 

護照（正本、影本） 
4. visa (original and copy) 

簽證（正本、影本） 
5. Certificate of Admission 

(original and copy)入學許可（正

本、影本） 

6. Proof of Registration OR receipt 
of tuition fee 在學證明或學費繳費

單 
7. Proof of Residence: contract OR 

house rent receipt 
居住證明：合約或繳費單 

8. Operation Fee：NTD1,000 元  

手續費 1,000 元  

1. application form 申請書 

2. One 2’’ x 2’’ color photo 

照片 1 張：白底正面照  

3. passport (original and copy) 
護照（正本、影本） 

4. visa (original and copy) 
簽證（正本、影本） 

5. Certificate of Admission 
(original and copy)入學許可

（正本、影本） 

6. Certificate of Taiwan 
scholarship (original and 
copy) 
臺灣獎學金證明（正本、影本） 

7. Proof of Residence: contract 
OR house rent receipt 
居住證明：合約或繳費單 

8. Operation Fee：NTD1,000 元  
手續費 1,000 元  
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18 ARC INFORMATION 

ARC Extension  

居留證延長 

 
Situation 1 
Q: If the expiry date of Kelly’s ARC is on August 31, when shall she apply 

for an extension? 

A: Date of expiry:8/31 

Application for an extension: 8/1-8/30  

狀況一： 
Q:如果凱莉的居留證到期日為 8月 31日，她應該在什麼時候申請延長居留證？  
A:到期時間: 8/31  
申請延長居留證時間: 8/1-8/30  

 

Situation 2 
Q: If Kelly will take a vacation back her country from 7/15-9/2, what 

shall she do with the ARC extension? 

A: Date of expiry:8/31 

Application for an extension:  

Before 7/1 with the plane ticket, because it takes 2 weeks to renew 
ARC.  

Q:如果凱莉離開台灣 ，從 7/15-9/2不在臺灣，應該在什麼時候申請延長居留
證？  

A: 到期時間: 8/31 

申請延長居留證時間: 7/1之前並攜帶返國機票證明  

因為辦理 ARC延長需要 2週的時間。  

 

Overdue 逾期 
 The overdue ARC will be fine. 逾期申請外僑居留證需支付罰款 

 Note: Overdue stay or application, the competent authority can  

order such students to voluntarily exit and be prohibited to entry. 

備註：逾期停留或逾期居留者，主管機關得強制驅逐出國，且可能會被禁止 

入國。 



 
19 SCHOLARSHIPS 

Scholarship from the R.O.C. Government 

政府獎學金  

提供單位 
Provider 

獎學金名稱 
Scholarship 

相關要點及申請方式 
Regulations & How to Apply 

Ministry of 
Education(MOE) 

教育部 

教育部臺灣獎學金
Taiwan Scholarship 

Program of MOE 

Please go to "Taiwan Scholarship 
and Hauyu Enrichment 
Scholarship Program" website to 
download the regulations. 

請至「臺灣獎學金與華語文獎學金計
畫」網站查詢。 

https://taiwanscholarship.moe.gov.
tw/web/index.aspx 
 
 

Ministry of Foreign 
Affairs(MOFA) 

外交部 

外交部臺灣獎學金
Taiwan Scholarship 
Program of MOFA 

Ministry of Foreign 
Affairs(MOFA) 

科技部 

科技部臺灣獎學金
Taiwan Scholarship 
Program of MOST 
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22 WORK PERMIT INFORMATION 

Work Permit (Work, Part-time or Internship)  

工作許可 (工作、工讀、實習) 

 How to apply for it, FJC輔大學生申請說明: https://goo.gl/TaLSko 

 Application requires permission from university, and students have 
to complete the registration in advance. 

申請許可須經學校同意，申請者請先完成註冊手續。  

 Working in Taiwan without the work permit, foreigners will be fined 
from NT$ 30,000 to NT$ 150,000.  

未申請工作證者將罰款新台幣 3萬至 15萬。  

 Online Application: https://ezwp.wda.gov.tw/ 
Please see the website and follow the instructions and prepare the 
following scanned application materials in PDF format:  
 A photocopy of your student ID with the registration stamp 
 One copy of valid passport  
 One copy of valid ARC 
 Consent Form for Work Permit Application for FJCU 

International Students  
 Application fee NT $100, students can transfer the 

application fee in a post office. Fill in the receipt 
information on line after postal remittance. (Account name: 
Work Permit Account of Workforce Development Agency, 
Account No.: 19058848). 

 線上申請：https://ezwp.wda.gov.tw/ 
請依照網頁的說明提出申請，請備妥以下文件的掃描檔。 
 正反面學生證影本加蓋註冊章 
 有效期間之護照影本 
 有效期間之居留證影本 
 輔仁大學外國留學生工作許可申請原因證明書 
 審查費 100元。請至郵局利用郵政劃撥繳納後，將收據訊息填入

系統。戶名：勞動部勞動力發展署聘僱許可收費專戶，劃撥帳號：

19058848。 
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25 MEDICAL INSURANCE 

Group Health Insurance for International Students 

外籍學位生團體保險 

 International students are qualified to apply for the “National Health 
Insurance(全民健保)” only after 6 months from the date of students' 

Resident Visas issued. Therefore, ISC will apply for the “Group Health 

Insurance of Students” for you, covering the first 6 months according 

to the regulations of MOE. The insurance fees are NT$3000 for 6 

months. 

當外籍學生取得居留簽證滿 6 個月後才可以申請「全民健保」，因此依教育部

規定，於報到開學日起算 6 個月，將幫同學加保「學生團體保險」。保險費用

為新台幣 3,000 元整。 

 When seeing a doctor, please pay all the fees by yourself first. Please 

remember to apply for the medical certificate and the receipt with 

treatment details from the clinic or hospital.  

至醫院或診所就醫，須先自行付醫療費用。請務必向醫院申請「醫療診斷書

（醫生診斷書）」與「醫療費用收據及明細表」。 

 For the cover of insurance and the insurance claims 保險範圍以及申請

方式：http://isc.oie.fju.edu.tw/administration.jsp?labelID=7 

 Please bring the following documents to ISC: 
至國際學生中心辦申請理賠，請準備以下文件： 

1. Application form 申請書 1 份 

2. Medical certificate (or Medical record／Diagnostic certificate) 

 醫療診斷書（醫生診斷書）1 份 

3. Receipt with treatment details (the expense receipt) 

醫療費用收據及明細表 1 份 

4. A copy of your passport 護照影本 1 份 

5. A copy of your students ID card (Both sides)正反面學生證影本 1 份 

6. A copy of your postal passbook saving account 郵局存簿影本 1 份  
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28 ACCOMMODATION 

 
 
On-Campus Dormitory Application 

校內宿舍申請  

 

 FJU has 5 female dormitories, 4 male dormitories. 

輔大目前有 5間女生宿舍、4間男生宿舍。 

 

 When the semester begins, students need to apply for dormitory 

by themselves, please pay attention to further announcement 

from Dormitory Service Center and apply it in time. 

外籍生入學後，請選擇想要申請的宿舍，於宿舍服務中心公告申請時間完

成申請程序。 

 

 宿舍服務中心 Dormitory Service Center : 

http://www.dsc.fju.edu.tw/  
 
 
 
 
 
Off Campus Accommodation 

校外住宿 

 Information for rental outside校外賃居網: 

https://house.nfu.edu.tw/FJU 
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University Facilities 

校內設施 

 
 

 Housing (Important Dorm Regulations)   

住宿 (宿舍重要規定) 

 Please follow the dorm regulation. Violator will be forced to move 
out.  

請遵守住宿規定，違反者將遭到退宿。  

 

 Please remember your dormitory’s phone number, and inform the 

reception counter every time when you want to stay overnight 

outside.  

請記得您宿舍的電話號碼，如要外宿時，請務必先通知宿舍服務台。 

 

 Storing of inflammable, dangerous, or prohibited objects is not 

allowed anywhere within the dormitory. Including drugs, alcohol 

and gambling equipment. In the threat of public security, 

residential privileges will be terminated and the resident(s) will 

take full criminal responsibility.  

寢室內不得放置易燃物品及儲存危險或違禁物品(例如：毒品、酒類、賭

具等)，若危及公共安全，取消住宿資格並自負刑責。 

 

 Please do not cook inside the dormitory room in case the dorm 

room being burned.  

室內嚴禁烹煮食物，以免電線走火而發生火災。 

 
 No curfew.  

宿舍無門禁規定，請學生注意自身夜晚安全。 
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Food on Campus 

食(校內餐廳/咖啡廳) 

 There are 5 cafeterias/restaurants on campus, 3Convenience 
stores, 1 market and coffees shops etc. 

輔大校園內有 5 間餐廳、3 間便利商店、1 間全聯福利中心、咖啡廳等 

 Please find the campus map on page 3 for the locations of the 
cafeterias! 

餐廳位置請看第三頁校園地圖！ 

 
Health Care & Student Counseling 

醫療與心理健康(醫院診所與學生諮商中心) 

 FJCU Clinic 學校診所  

․ Tel: 2905-2526, 2905-3941 

․ Mon. ~ Fri.: 9:00~12:00, 14:30~17:30, 18:30~21:30 

Saturday: 9:00 ~ 12:00  

 With your student card, NT$50 for clinic registration  

憑輔大學生證，「掛號費」NT$50  

 FJCU Hospital天主教輔仁大學附設醫院 

․ Tel: 8512-8800 

․ Address: No.69, Guizi Rd., Taishan Dist., New Taipei City 243 

地址：新北市泰山區貴子路 69 號 

 FJCU Student Counseling Center 學生輔導中心 

․ Tel: 02-29053003, 02-29052237 

․ Office hours: 08:00 – 22:00, Monday to Friday 

․ Center location: MD222, 2F, Paul Cardinal Shan Medical Bld. 

․ 地點：國璽樓二樓 MD222，★學生免費★ 

․ The counseling service is free of charge to currently-enrolled 

students and staff of the Fu Jen Catholic University. 
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Computer Center  

電腦教室 

Day Time Room 

Monday – Friday 8:00-21:30     SF339, ES400, LE401 

Saturday 9:00-15:30 ES401 

 Please bring your student ID card with you, please find the exact 
opening hours from notice board of the classroom. 

請攜帶學生證。實際開放時間以教室公告為準。 

 
 

Swimming Pool  

游泳池 

Day Time 

Monday – Friday 05:00 - 21:45 

Saturday 05:00 - 17:45 

Sunday 05:00 - 08:15 

 Undergraduate students are required to pay  it and the slip can 
be downloaded from the internet. 

大學部新生（一年級）必須繳交游泳池費，繳費單可在網路下載。 

 To apply for the semester entry permission: Please bring student ID 
card & 1 photo to the swimming pool and it costs certain fees. 

持學生證及照片 1張至游泳池辦理並繳交申請費 。 

 Location：Jijan Bld. 1 F 積健樓 1樓 

 please find the exact opening hours from notice board of the 
Swimming Pool.  

實際開放時間以游泳池之公告為準。 
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Gym 

健身房 

Mon. Tues. Wed. Thu. Fri. 

12:00-13:30 12:00-13:30 12:00-15:30 12:00-13:30 12:00-13:30 

17:30-21:00 17:30-21:00 17:30-21:00 17:30-21:00 17:30-21:00 

 Fees費用： 

NT$800 Per Semester 每學期 NT800 

NT$30 Per time 每次 30元 

 Location: Wende Women’s Dorm B1  

地點：文德宿舍地下一樓 

 please find the exact opening hours and fees from notice 
board of Gym.  

實際開放時間及費用以健身房之公告為準。 

 
 

Libraries 

圖書館 

 There are 3 libraries on campus： 

Kungpo Liberal Arts Library, Fahy Memorial Bldg., 3 F of Coll. of 
Medicine.   

本校共有三座圖書館：文圖(公博樓)、醫圖(國璽樓)、理圖(濟時樓)  
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Opening an Account at Chunghwa Post Office or a Bank 
郵局／銀行 

 

Chunghwa Post Office 
中華郵局 

 The Fu Jen branch of the Chung Hwa Post Office is located at 

the entrance to the university. You may do the following at the 

Post Office: deposit money, mail items, purchase life insurance, 

or buy merchandise. Please take a valid passport, your ARC, 

and your personal seal to open an account. 

Required documents to open an account: 
1. Student ID 

2. Passport  

3. ARC 

4. Personal Seal 

輔大郵局位於輔大門口。辦理儲金、郵件、壽險及代售商品等業務。郵局開

戶請持有效外國護照及外僑居留證前往辦理各郵局辦理。 

辦理郵局戶口需攜帶以下證件： 

1. 學生證 

2. 護照 
3. 居留證 

4. 印章 

 Phones 

 Postal Services: (02)2902-2448 

郵務電話：(02)2902-2448 

Banking Services: (02)2902-2448 

儲匯電話：(02)2902-2448 

 Address：No. 510 Zhongzheng Road, Xinzhuang District, New 

Taipei City, 24205 Taiwan (R.O.C) (At the University entrance) 
地址：台北縣新莊市中正路510號(輔仁大學門口) 

 Opening Hours：  

 

 

Monday to Friday 

8：30am – 5：00 pm 

營業時間： 

星期一至星期五８：3０-１７：００ 
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Bank 
銀行 

 The procedure for opening an account at a bank is the same 

as at the Chunghwa Post Office, but you must make an initial 

deposit of at least NT$1,000. The following banks have branches 

close to campus: Hua Nan Bank, Chang Hwa Bank, Bank of 

Taiwan, Taishin International Bank.You must be at least 20 years 

old to open an account.  

Please bring the following documents: 
1. Passport 

2. ARC 

3. Personal seal 

4. Other documents proving your identity  

(NHI card, driver's license, Student ID) 

銀行辦理開戶程序與郵局相同，唯首次存放金為 1000 元整。輔大鄰近

銀行有： 

華南銀行、彰化銀行、台灣銀行及台新銀行。 

欲開銀行戶口,須成年滿 20 歲,並攜帶以下證件: 

1. 護照  

2. 居留證 

3. 印章 

4. 其它可證明身分之文件 

(如:健保 IC 卡、護照、駕照或學生證等) 

 

 Hua Nan Bank (Xinzhuang Branch) 

Website: http://www.hncb.com.tw/ 

Phone: 02-2994-4761 

Address: No. 100 Zhongzheng Road, Xinzhuang District,  

New Taipei City 

華南銀行（新莊分行） 

網址：http://www.hncb.com.tw/ 

電話：02-2994-4761 

地址：台北縣新莊市中正路 100 號 
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Chang Hwa Bank (Xinzhuang South Branch) 

Website: https://www.bankchb.com/frontend/index.jsp 

Phone: 02-2906-6599 

Address: No. 657-1 Zhongzheng Road, Xinzhuang District, 

New Taipei City 

彰化銀行（南新莊分行） 

網址：https://www.bankchb.com/frontend/index.jsp 

電話：02-2906-6599 

地址：臺北縣新莊市中正路 657-1 號  

 

 

 Taishin International Bank (Xinzhuang South Branch) 

Website: http://www.taishinbank.com.tw/ 

Phone: 02-2906-8868 

Address: No. 58 Fuguo Road, Xinzhuang District,  

New Taipei City 

台新銀行（南新莊分行） 

網址：http://www.taishinbank.com.tw/ 

電話：02-2906-8868 

地址：台北縣新莊市富國路 58 號 

 

 

 Bank of Taiwan (Xinzhuang South Branch) 

Website: http://www.bot.com.tw/default.htm 

Phone: 02-2901-2999 

Address: No. 653 Zhongzheng Road, Xinzhuang District,  

New Taipei City 

台灣銀行（南新莊分行） 

網址：http://www.bot.com.tw/default.htm 

電話：02-2901-2999 

地址：台北縣新莊市中正路 653 號 
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39 EMERGENCY CONTACT 

Emergency Contact  

緊急連絡方式 

 
 
 

★ For any emergency, please call FJCU’s 24-Hour emergency  

telephone number directly at 02-2905-2885 or 0905-298-885 
Please also tell ISC staff and your buddy! 

遇有任何緊急問題，請撥打軍訓室暨校安中心 24小時 

緊急聯絡電話：02-2905-2885 or 0905-298-885尋求協助。 

或可於上班時間撥電話至國際學生中心。 
 
 

★ ISC Office Hour國際學生中心 

     Office Hour: 8:10-12:00 / 13:00-16:30, Mon. ~ Fri. 

辦公時間：星期一 ~ 五 8:10-12:00 / 13:00-16:30 

Contact Person聯絡人: 

Mr. Laurence Lin 林老師 

Tel. 電話: (02)2905-2544 

        Ｅmail: 089757@mail.fju.edu.tw 
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