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Article 1: On the purpose of securing fairness in examinations and maintaining order in the exam room, these guidelines for examinations are established in accordance with Article 25 of Fu Jen Catholic University Academic Policies.
Article 2: The examinations referred in the guidelines include pop quizzes, midterms, finals, graduate examinations and any other examinations held in accordance with the Academic Policies.
Article 3: Students should go to the exam room on time and take their seat by following the direction of the proctor.  Anyone arriving twenty minutes late or more cannot take the examination.  After an examination starts, students, without specific reasons and the permission of the proctor, cannot leave the exam room within the first 30 minutes.  Otherwise, the examination for the subject will be graded as zero.
Article 4: Students should carry their student ID card for the examination and put it on the table for the proctor to check.  Students without the student ID card should show any other cards (ID card or a driver’s license) to identify themselves.  Only after their identification is verified by the proctor can they take the examination.  Anyone breaching the regulation will not be qualified to take the examination and will receive zero for the examination.
Article 5: Once students find any problems with the exam paper or questions during the examination, they can raise their hand and ask the proctor for help.  However, they cannot ask the proctor to explain the meaning of the examination questions.
Article 6: During the examination, students cannot talk with each other, look around, peep at other’s exam paper, or recite the answers.
Article 7: Students not taking the examination cannot enter the exam room.  When the exam time is up, students should turn in the exam paper on time.  After handing in the exam paper, students cannot stay around the doors or windows of the exam room and neither can they make loud clatter or reenter the exam room.
Article 8: Students violating the regulations from Article 3 to Article 7 of the guidelines will receive admonitions or demerits as punishment according to the level of infraction.
Article 9: Except some writing materials and the references assigned by instructors, students cannot carry textbooks, handouts, notes or other reference materials with them.  Besides, any appliances or electronic products like smart phones, with the functions of calculation, communication, or memorization and with possibility to shatter the quiet of exam rooms or influence the fairness of examinations, are not allowed into the exam room.
If by any case students carry any items mentioned above or affirmed to be forbidden by the proctor to their seats, they will not be considered as an infringement as long as they hand over the items at the proctor’s request or leave them at the temporary deposit area in the exam room.  Once a student is found to keep any of the items and refuses to hand it over despite the proctor’s warning, he/she will receive zero for the examination.  Besides, the student will receive admonitions or demerits as punishment according to the level of infraction.
Article 10: During the examination, students cannot smuggle, copy, pass on, or exchange the answer sheets, and neither can they read answers out loud, give someone answers by signals, or purposely show someone their answer sheets for him/her to copy from.  Students cannot cheat by writing anything concerning the exam content on desks or other objects, either.  Anyone breaching the rule will receive zero for the exam and also a more serious penalty than a major demerit.
Anyone violating the regulation mentioned in the preceding paragraph during final exams or graduate examinations will not only receive the punishments given above.  The overall grade for this subject/course will also be recorded as zero.  Make-up final exams are also subject to this regulation.
Article 11: Students cannot ask someone else to take an exam for them, and neither can they take an exam for others.  Besides, students, if caught cheating, cannot threaten or assault the proctor.  For those violating the regulation, the overall grade for this subject/course will be recorded as zero.  They will also be placed on academic probation or asked to drop out of the university.  In serious cases, a penalty of expulsion will be imposed.
Article 12: What is left unmentioned in these guidelines should be examined and processed in accordance with Fu Jen Catholic University Academic Policies and related regulations.
Article 13: These guidelines will come into force after being approved in Academic Affairs Council and ratified by the President.  All the amendments shall follow the same procedure.
