      Fu Jen Catholic University Course Withdrawing Form   (First Copy)
 Semester: __________ / Academic Year: __________  
  
              Application Date:  Year     Month     Date      
	Department/
Institute
	
	Section (Class)
	
	Year of Study
	

	Student ID No.
	
	Student Name
	
	Telephone Number
	

	The   Division
	the course providing program
	the course number
	group/
session
	Chinese Title of the Withdrawn Course
	Credits
	*D/
GE 
	Semester
	Instructor Name      
	Total Credits for this semester after withdrawing this course

	
	
	
	
	
	
	
	
	
	Total Credits _________

	Reasons for Withdrawal
 (Filled out by Students)
	

	Comments & Signature of the Instructor
	

	Comments & Signature of the Home Department Chairperson
	

	Curriculum Division
	


……………………………………………………………………………………………………………………………………………………………………………

      Fu Jen Catholic University Course Withdrawing Form    (Second Copy)
 Semester: __________ / Academic Year: __________ 
   
Application Date:  Year     Month     Date
	 Department/

Institute
	
	Section (Class)
	
	Year of Study
	

	Student ID No.
	
	Student Name
	
	Telephone Number
	

	The   Division
	the course providing program
	the course number
	group/
session
	Chinese Title of the Withdrawn Course
	Credits
	*D/
GE 
	Semester
	Instructor Name      
	Total Credits for this semester after withdrawing this course

	
	
	
	
	
	
	
	
	
	Total Credits _________

	Reasons for Withdrawal
 (Filled out by Students)
	

	Comments & Signature of the Instructor
	

	Comments & Signature of the Home Department Chairperson
	

	Curriculum Division
	


(D stands for departmental required courses, while GE stands for general education courses.)
Notes:
1. Students cannot withdraw a course for no reasons.  Only after permitted by both the instructor and the home department chairperson can students apply for course withdrawal.
2. This application form contains the first copy and the second copy.  The former is kept by Curriculum Division, and the latter, by students.
The application deadline for course withdrawal in the 1st semester of 102 academic year is listed as follows. (Students should consider the time for processing the application.  Any late submission will not be accepted for any reason.  The application form for withdrawing a course should be sent in to Office of Academic Affairs by the deadline.  Late application will not be considered.)
(1) Deadline for Students in Day School: 104/12/8 (Fri.) 17:00
(2) Deadline for Students in School of Continuing Education: 104/12/8 (Fri.) 21:30
3. Course withdrawal is limited to one course per semester.  The title of the course will be still listed in the semester grade report and the academic transcript, but a W (withdrawal) will be recorded in the grade column.  The credit hours of the withdrawn course will not be counted in the total credit hours of that semester.
4. For undergraduate students, after a course is withdrawn, the total credit hours for that semester cannot be less than 9.  For undergraduate students in School of Continuing Education, after a course is withdrawn, the total credit hours for that semester cannot be less than 6.  Besides, after withdrawing a course, graduate students in both Master’s and doctoral programs must still take at least one course in the final year of their studies, and so do those undergraduate students who have requested an extension of the time limit for degree completion.
5. Even though a course is withdrawn, the credit fees (also tuition or other expenses) paid for the course under the regulations cannot be refunded.  Those who have not paid the credit fees should still pay off the outstanding fees.
6. Students, once withdrawing a course, will not be qualified to receive the scholarship awarded by 輔仁書卷獎 (Fu Jen Catholic University Scholarship). 
First Copy: Kept by the Curriculum Division





Second Copy: Kept by the Student









